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dovolopmont  planning: 
the  process 


INTRODUCTION 


This  handbook  is  designed  to  assist  parks  and  recreation  practitioners 
to  establish  personalized,  tailored  plans  to  guide  them  in  their 
professional  growth. 

The  concept  of  planning  for  our  professional  development  sounds  out- 
moded in  an  age  when  we  are  encouraged  to  'live  for  today'.  And  yet, 
while  we  renew  urban  areas,  plan  for  our  communities,  and  overhaul 
city  typewriters  and  vehicles,  we  do  little  to  prevent  obsolescence 
in  ourselves.  We  expect  ourselves  and  our  staff  to  face  change 
without  stress,  to  cope  with  increasing  external  pressures  and  demands, 
to  innovate,  to  be  creative  and  aware,  and  to  remain  human.  Coping 
with  all  of  these  pressures  demands  planned,  deliberate  effort.  It  is 
too  simple  to  assume  that  daily  survival  will  result  in  personal  and 
career  lives  that  are  responsive  to  individual  needs  and  external 
demands.  We  need  a strategy  for  linking  today  with  tomorrow. 

WHAT  IS  PROFESSIONAL  VEl/ELOPMEMT? 

Professional  development  combines  the  concepts  of  career  development 
and  personal  development,  two  areas  that  often  receive  little  planned 
and  thoughtful  attention  from  leisure  services  practitioners. 

Professional  development  is  a two-fold  process.  It  is  a process  of 
contributing  knowledge  and  insight  into  one's  own  profession,  based 
on  one's  experience  and  strengths  as  a leisure  services  practitioner. 

It  is  also  a process  of  acquiring  a greater  degree  of  professional 
skill  and  knowledge,  as  is  required  on  an  individual  basis. 

WHAT  IS  A PROFESSIONAL  VEi/ELOPMENT  PLAN? 

Professional  development  planning  is  much  like  any  other  kind  of 
planning.  Self-knowledge  is  crucial.  You  cannot  know  where  to  go 
if  you  do  not  first  know  where  you  are.  After  a thorough  self- 
evaluation,  you  can  develop  the  best  strategy  for  improving  and  sharing 
personal  and  professional  skills.  A professional  development  plan  en- 
compasses such  a strategy. 
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HO(JU  IS  A FROfESSIONAL  PEt/ElOPMEWT  PLAN  PREPARED? 

Six  steps  should  be  followed  in  preparing  a plan. 

(1)  Inventory  your  professional  qualities  and  life  goals; 

(2)  Consult  with  others  on  your  qualities; 

(3)  Set  some  long  range  goals; 

(4)  Identify  your  specific  strengths  and  weaknesses; 

(5)  Set  some  goals  for  your  professional  development; 

(6)  Develop  a strategy  for  meeting  the  goals. 

Professional  development  planning  requires  effort  and  thought,  as 
does  any  planning.  It  should  take  more  than  just  a few  hours.  The 
amount  of  time  and  energy  you  devote  to  your  plan  is  directly 
proportionate  to  the  value  you  personally  receive  from  it. 

Professional  development  and  career  planning  will  expose  you  to 
many  emotions  - excitement,  discouragement,  searching  for  emotional 
support,  joy  in  finding  it,  and  satisfaction  that  one  feels  as  one 
1 earns. 

Above  all,  you  will  be  discouraged. 


"You  may  feel  a lack  of  desire  for  achieving  your  goals,  and  may  try 
to  increase  your  enthusiasm  and  motivation  for  achieving  those  goals. 
You  may  do  this  by  persuading  yourself  that  your  goal  is  worth  the 
necessary  effort,  time  and  money  (for  example),  or  by  realizing 
that  the  goal  is  not  odd  or  silly. 

You  may  actually  dislike  the  necessary  activities  (such  as  reading, 
observing,  or  practicing)  that  you  must  do  in  order  to  learn,  even 
if  you  strongly  want  to  achieve  your  goal. 

You  may  feel  that  the  required  time  is  too  unpleasant.  In  order 
to  reduce  this  feeling,  you  may  take  some  action  to  make  the 
learning  more  interesting,  appealing,  or  pleasant.  Or  at  certain 
times,  you  may  have  to  force  yourself  to  begin,  and  the  force 
yourself  to  concentrate  and  work  hard. 
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You  may,  at  times,  doubt  your  success.  You  may  have  to  deal  with 
feelings  that  you  are  progressing  rather  slowly,  or  are  far  behind 
other  people,  or  might  never  reach  your  goald.  You  may  have  a 
problem  or  not  being  able  to  understand  some  part  of  the  subject 
matter  when  you  first  hear  it  or  read  it,  or  you  may  not  be  able 
to  perform  some  part  of  a skill  when  you  first  read  about  it  or  see 
it  demonstrated.  You  may  feel  that  you  lack  the  fundamental  know- 
ledge necessary  to  begin  a project.  You  may  experience  difficulty 
in  developing,  regaining,  or  maintaining  certain  learning  skills, 
such  as  concentrating,  understanding  new  material,  and  remembering. 

You  will  probably  experience  the  frustration  that  arises  when  learn- 
ing about  an  area  of  knowledge  that  contains  only  issues  and 
opinions  and  policy  positions,  but  no  clear-cut  answers. 

You  may  find  it  difficult  to  apply  your  new  knowledge  in  real- 
life  situations. 

You  may  have  trouble  finding  and  joining  other  learners  or  experts 
who  can  provide  companionship,  stimulation  and  encouragement,  and 
with  whom  you  can  share  experiences,  emotions  and  ideas. 

You  may  have  to  persuade  one  or  more  individuals  to  cooperate  with 
the  project,  (or  at  least  to  refrain  from  blocking  it). 

You  may  have  to  overcome  'laziness'  or  inertia  (despite  your  desire 
and  interest).  You  may  have  to  deal  with  (or  avoid)  unpleasant 
physical  consequences  of  learning,  such  as  ...  aching  muscles 
after  practicing  tennis."  -j 


STEP  1:  AN  INVENTORY  OF  YOUR  PROFESSIONAL  QUALITIES 


Personal  evaluation  of  yourself  as  a leisure  services  practitioner 
should  result  in  a list  of  your  strengths,  as  well  as  in  areas  in  which 
you  need  to  grow.  Step  One  is  a guide  for  conducting  a general  inquiry 
into  your  strengths,  needs  and  goals  as  a professional  and  as  a person. 
It  outlines  actions  for  you  to  take  by  yourself  or  in  a group.  The  re- 
sults of  this  first  step  will  be  a wide-ranging  assessment  of  yourself. 
It  is  designed  to  prepare  you  for  a more  specific  assessessment  in 
subsequent  steps. 


The  first  step,  assessing  the  current  situation,  is  perhaps  the  most 
difficult  but  is  also  the  most  rewarding.  It  is  a way  of  taking  a 
personal  and  professional  inventory  to  discover  as  much  as  you  can 
about  yourself  in  relation  to  your  career. 


1.  Tough,  Allan  Learning  without  a Teacher:  A Study  of  Tasks  and 
As s i stance  During  Adult  Sel f-Teachinq  Projects. 


Toronto,  Ontario.  Institute  for  Studies 
in  Education,  1967,  Chapter  2 


You  could  attempt  such  an  inventory  simply  by  talking  to  yourself 
in  the  shower  or  in  the  car  on  the  way  to  the  office,  but  you  probably 
wouldn't  arrive  at  an  assessment  that  would  provide  an  adequate  basis 
for  future  activities.  A better  way  would  be  to  take  the  time  to  sit 
down  with  pen  and  paper  and  answer  questions  about  yourself  in  writing 

A good  exercise  for  beginning  this  assessment  is  to  undergo  a "life 
planning"  review.  Some  life  planning  exercises  have  been  included 
with  the  action  forms  of  this  Workbook,  to  assist  you  in  conducting 
an  inventory  of  your  personal  and  professional  qualities. 

The  information  that  you  record  during  these  exercises  should  give 
you  an  indication  of  what  you  hoped,  or  hope  to  achieve  within  your 
life  and  career.  This  information  will  be  helpful  to  you  in  the 
consultation  and  goal  setting  processes  that  follow. 

STEP  2:  CONSULTATION 

Evaluation  should  not  take  place  in  a vacuum.  In  the  final  analysis, 
you  are  the  one  who  will  judge  your  strengths  and  needs.  Your 
judgement,  however,  can  be  greatly  enhanced  by  the  counsel  of  others. 

You  should  ask  of  others  (and  of  yourself): 

- What  kind  of  recreationist  am  I? 

- What  are  my  strengths  as  a person  and  as  a leisure  services 
practitioner? 

- In  what  areas  do  I excel? 

- In  what  areas  should  I concentrate  for  improvement? 

- What  goals  should  I set  for  my  professional  development? 

There  are  a great  many  people  whose  consultation  will  be  helpful  to 
you.  It  is  particularly  important  that  you  consult: 

- a colleague  or  peer  (fellow  practitioner) 

- a subordinate 

- a superior  (supervisor,  your  department  head,  etc.) 

- your  family. 
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With  each  of  these  individuals  you  should  discuss  the  questions 
suggested,  or  similar  topics.  Once  you  have  completed  your  consulta- 
tion, you  should  reflect  for  a few  moments.  What  have  you  learned 
about  yourself  as  a result  of  the  consultation?  What  kind  of 
strengths  and  needs  have  you  discovered?  Have  you  gained  some 
insight  for  your  future  direction;  and  what  steps  you  may  have  to 
take  to  create  that  future. 


STEP  3:  GOAL  SETTING 

After  taking  time  to  get  to  know  yourself  better  and  to  evaluate 
your  professional  qualities  and  potentials,  you  can  begin  to  set  goals 
that  are  realistic  and  practical.  Individuals  will  develop  their 
goals  differently  and  there  is  no  single  method  for  determining 
direction. 

Some  may  wish  to  enrich  their  current  situation;  others  to  prepare  for 
expanded  responsibilities  or  for  retirement;  some  may  have  goals 
related  to  personal  life  as  well  as  professional  growth;  some  may  be 
beginning  a new  job,  some  may  wish  to  broaden  experience;  still  others 
to  enter  a new  field. 

Some  of  us  may  not  want  to  set  out  specific  goals  for  what  we  want  to 
do  or  learn.  We  may  only  have  a vague  directional  aim. 


Sometimes  we  may  get  good  'vibes'  from  other  people,  or  from 
situations,  with  whom  or  which  we  want  to  interact  in  a learn- 
ing situation.  We  trust  that  just  by  being  present,  fully 
present,  we  will  learn  something  important.  We  do  not  want  to 
be  constrained  by  setting  objectives.  We  want  to  experience  what 
there  is^  in  a situation  and  then  draw  what  conclusions  we  can 
from  the  experience. 

- Sometimes  we  may  want  to  explore  a lot  of  avenues  first  before 
confining  ourself  to  any  specific  objectives.  We  want  to  follow 
lots  of  leads,  follow  our  energy  flows,  read  widely,  ponder  lots 
of  ideas,  before  closing  out  any  options.  (And  setting  an  object- 
ive is  saying  'no'  to  infinite  other  objectives  you  could  have 
chosen).  We  may  not  like  committing  ourself  to  an  objective  until 
we  are  sure  we  can  accomplish  it. 
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- Sometimes  we  may  not  know  enough  about  a field  to  know  what  there 
is  to  learn.  Even  if  we  have  some  notion  of  what  we  might  want  to 
learn,  we  may  be  shy  about  stating  it.  (If  the  fellow  next  to  you 
in  a geology  class  said  he  wanted  to  do  a comparison  of  the^ 
doleritic  margin  and  the  rhyolitic  centers  of  the  Whinsill  in  the 
Pennines,  with  the  New  York  Passisades,  wouldn't  you  feel  a 1 i ttl e 
shy  about  saying  you  came  because  you  "want  to  know  more  about 
where  those  pretty  rocks  and  things  come  from  that  you  see  when 
you  drive  through  the  mountains'?) 

- On  the  other  hand,  we  may  be  fairly  advanced  in  our  field,  and 
may  be  involved  in  learning  something  in  which  the  knowledge  or 
ultimate  skill  isn't  known  by  anyone  yet.  We  are  going  to  create 
it.  We  may  only  have  a question  and  no  one  knows  what  the  answer 
will  be  until  we  find  it.  We  may  even  find  that  we  are  asking 
the  wrong  question. "2 


Some  of  us  have  trouble  setting  goals  and  may  have  to  seek  the 
assistance  of  others. 


"First,  you  may  be  trying  to  master  a skill  or  an  area  of  know- 
ledge^ that  is  new  to  you.  Consequently,  you  may  not  know  which 
books  and  individuals  can  provide  information.  Also,  you  may 
have  difficulty  in  understanding  certain  terms,  concepts,  or 
other  parts  of  the  subject  matter. 

Second,  because  you  are  not  a trained  and  experienced  educator, 
you  may  not  know  what  activities  are  necessary  for  learning  the 
new  skill  or  knowledge.  Also,  you  may  not  be  able  to  estimate 
your  current  level  of  performance,  or  the  required  level. 

Third,  you  may  experience  fairly  strong  doubts  or  fears  during 
your  efforts  to  learn,  or  may  feel  inferior  because  you  are 
performing  at  a beginner's  level.  Consequently,  you  may  need 
encouragement  and  emotional  support.  You  may  not  begin  or 
continue  your  learning  if  you  lack  such  support,  or  if  you 
meet  opposition  and  scorn.  (In  his  study  of  adults  engaged  in 
learning  to  a remarkable  extent,  Houle  found  that  the  marriage 
partner  of  almost  every  learner  supported  - or,  at  least,  did 
not  object  to  - his  education  activities.  'I  believe  that,  no 
matter  how  intensely  an  individual  may  want  to  learn,  he  or 
she  usually  does  not  do  so  very  actively  if  the  marriage 
partner  objects.") 

Fourth,  you  probably  have  some  contact  with  a large  number  of 
people  during  your  daily  life.  From  this  variety  of  individuals 
from  whom  to  obtain  advice,  information,  or  other  specific 
assistance.  Indeed,  you  may  receive  some  assistance  without 
deliberately  seeking  it;  people  may  encourage  you  to  continue 
your  efforts  to  learn,  for  example,  or  may  praise  your  progress 
although  you  do  not  request  encouragement  or  praise. 

2.  Griffin,  Virginia  R.  "Self  Directed  Adult  Learners  and  Learning" 

and  address  to  the  Wisconsin  Adult  Educator 
Lyceum  - July  1 977 . 


3.  Tough,  A.  Ibid 
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STEP  4:  IDENTIFYING  YOUR  STRENGTHS  AND  NEEDS 

AS  A LEISURE  SERVICES  PRACTITIONER 


The  results  of  Steps  One,  Two  and  Three  should  provide  some  notions 
of  your  strengths  and  needs  as  a practitioner.  For  some,  the  results 
will  be  clear.  For  others,  there  may  be  some  questions  yet  partially 
unanswered. 

Step  Four  is  designed  to  help  you  creat  a complete  and  specific 
description  of  your  qualities  as  a leisure  services  practitioner. 

It  is  also  designed  to  help  priorize  your  strengths  and  needs. 

You  will  note  that  the  forms  provided  for  Step  Four  are  based  upon 
a list  of  potential  strengths  and  needs  for  leisure  services  practi- 
tioners. The  list  is  not  exhaustive  - it  is  intended  to  suggest  many 
areas  in  which  a leisure  services  practitioner  may  want  to  obtain 
further  information  and  expertise.  Every  practitioner  is  not  expected 
to  be  skilled  in  al  1 of  the  areas  of  strength  and  needs  that  are 
identified;  the  skills  required  are  largely  dependent  on  your  present 
job  and  on  your  future  plans. 

There  are  twenty-one  areas  of  competence,  which  have  listed  below  them 
the  skills  within  each  area  of  competence.  Step  Four  consists  of 
three  parts  - Sections  A,  B and  C.  Section  A provides  an  initial 
scaled  rating.  Section  B provides  a means  of  indicating  those  know- 
ledge and  skill  areas  important  to  you.  Section  C.  provides  space  for 
identifying  specific  knowledge  and  skill  areas  you  want  to  concentrate 
on  for  the  next  few  years. 

STEP  5:  CREATING  A STRATEGY  OF  PROFESSIONAL  DEVELOPMENT 

The  areas  of  strength  and  need  which  you  identified  in  the  previous 
excercises  now  become  the  basis  for  developing  your  objectives  for 
professional  development.  You  will  now  use  your  identified  strengths 
and  needs  to  set  a specific  strategy  to  enhance  your  strengths  and 
make  improvements  in  your  identified  needs  areas. 
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It  is  particularly  difficult  to  avoid  the  temptation  of  letting  what- 
ever professional  development  opportunities  are  available  limit  the 
selection  of  activities.  If  goals  are  based  on  read  needs  and  careful 
deliberation,  activities  to  help  attain  them  are  important  enough  to 
merit  a trip  across  the  country,  or  investigation  into  offerings  of 
local  colleges  and  universities  beyond  just  the  one  whose  catalogue 
happens  to  be  on  your  desk. 

The  purpose  of  presenting  this  somewhat  painstaking,  step-by-step 
professional  development  plan  is  to  encourage  practitioners  to 
undertake  activities  that  are  personally  meaningful,  rather  than 
to  radomly  choose  from  the  repetoire  of  what  is  immediately  at  hand 
in  hopes  that  something  will  have  a positive  career  impact.  This 
means  first  defining  activities  to  reach  goals,  and  then  figuring 
out  where  and  when  to  pursue  them. 

Step  Five  offers  guidelines  that  suggest  that  one's  professional 
development  plan  comprise  equal  measures  of: 

(1)  Professional  service  and  participation,  based  upon  your 
strengths,  and 

(2)  Personal  and  professional  development,  based  upon  your 
needs  for  improvement. 

Within  the  first  category,  activities  are  selected  in  professional 
service  and  participation,  attendance  at  professional  association 
conferences,  helping  others  to  learn,  participation  in  regional, 
provincial  or  federal  government  activities,  and  authorship  of  a 
report,  book  review  or  article  relating  to  leisure  services.  The 
second  category  includes  general  administrative  management  skills, 
personal  and  interpersonal  skills,  expertise  in  program  specializa- 
tions. This  outline  of  the  areas  in  which  professional  development 
projects  and  programs  might  fall  can  be  an  extremely  helpful  aid  for 
identifying  the  specific  activities  to  undertake.  One  of  its  strengths 
is  the  recognition  that  professional  development  can  occur  when  we 
contribute  to  the  profession  as  well  as  when  we  attend  courses  and 
seminars. 
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(1 ) Professional  Service  and  Participation 

The  strengths  which  you  identified  in  Step  Three  should  be  the  basis 
of  the  first  part  of  this  step.  The  strengths  will  help  to  guide  you 
in  identifying  opportunities  for  your  professional  service  and  parti- 
cipation. 

Definition : Professional  service  and  participation  are  a means  for 

career  growth  and  development  by  offering  the  opportunity  to  broaden 
one's  skills  and  capabilities  through  associating  with  colleagues  and 
others  in  leisure  services  on  a regional,  provincial,  national  and 
international  basis. 

Such  service  and  participation  should  be  based  on  one's  professional 
strengths  and  their  potential  contribution  to  one's  colleagues. 

How  to  identify  activities:  For  each  of  the  strengths  chosen  in 

Section  C of  Step  Four,  there  will  be  activities  you  can  identify 
which  will  permit  you  to  engage  in  professional  service  and 
participation. 

To  identify  activities  for  your  professional  development  plan,  use 
your  colleagues  as  resources  for  activities.  What  programs  and  projects 
are  they  aware  of  in  areas  that  you  want  to  emphasize?  What  experiences 
have  aided  their  professional  development?  Contact  your  professional 
organization,  provincial  recretation  department  or  a university 
specializing  in  in-service  education  for  guidance. 

(2)  Personal  and  Professional  Development 

In  the  first  part  of  your  preparation  of  this  plan,  you  were  asked  to 
identify  those  areas  which  you  believed  needed  improvement.  Specific- 
ally* you  identified  areas  where  you  thought  you  could  improve  as  a 
leisure  services  practitioner. 

The  areas  in  which  you  need  improvement  are  your  guidelines  for  the 
activities  identified  as  providing  personal  and  professional 
development. 
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Definition : This  cateogry  of  activities  consists  of  programs  which 

involve  general  administrative/management  skills,  program  expertise 
and  programs  that  involve  personal  interpersonal  skills. 

For  each  of  the  areas  which  you  believe  you  need  to  work  for  greater 
skill  or  expertise,  there  will  be  an  activity  or  set  of  activities 
which  you  can  identify  that  will  permit  you  to  improve  the  skill  or 
expertise. 

Identification  of  these  activities  is  an  important  process.  You  may 
find  this  process  to  be  more  time-consuming  than  identifying  those 
activities  associated  with  professional  service  and  participation. 

You  may  find  that  for  this  process,  more  than  the  other,  outside 
guidance  will  be  required. 

Sources  of  guidance  identified  in  (1)  above,  will  also  be  helpful 
for  identifying  personal  and  professional  development  activities. 

Search  libraries  and  bookstores  for  the  volumes  that  might  enable  you 
to  design  your  own  self-taught  program  in  some  areas  of  professional 
development.  Request  information  from  local  colleges  and  universities, 
from  regional,  provincial  and  national  professional  organizations, 
and  as  many  other  sources  as  you  can  think  of. 


IN  CONCLUSION 

While  professional  development  is  closely  related  to  learning,  the 
concept  does  not  stop  there.  Learning,  as  traditionally  defined,  is 
a product,  an  end  result.  Professional  development,  on  the  other  hand 
is  a process,  a procedure  for  planned  and  continued  learning.  At  its 
best,  the  whole  (the  professional  development  process)  is  greater  than 
the  sum  of  its  parts  (the  learnings  that  are  components  of  the  process). 
This  is  because  professional  development  combines  learning  with 
assessing  needs,  setting  objectives,  planning,  undertaking  programs, 
redefining  goals  and  refining  strategies  - all  on  a continuing  basis. 

If  we  all  spent  some  time  on  thoughtfully  planning  and  evaluating 
our  professional  development,  we  would  achieve  greater  fulfillment  both 
as  professionals  and  as  individuals. 


a personalized 
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development  plan: 
action  forms 


A Professional  Development  Plan  of: 
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STEP  1 : AN  INVENTORY  OF  YOUR  PERSONAL 

AND  PROFESSIONAL  QUALITIES 


Part  One : Exer c i s es 

A.  Role  Orientation  Inventory:  (Adapted  from  the  Role  Orientation 

Inventory;  The  Two- Career  Couple,  Francine  S.  Hall  and  Douglas  T.  Hall, 
Addison-Wesley  Publishing  Company,  Don  Mills,  Ontario  (1979),  Pages 
70-74,  and  from  Planning  Your  Future:  A Work  Book  for  Personal  Goal 

Setting  by  George  A.  Ford  and  Gordon  L.  Lippitt,  University  Associates, 
Inc.,  La  Jolla,  California  (1972),  Pages  12-13). 

People  think  of  themselves  in  various  ways:  in  terms  of  the  roles  they 
play;  likes  and  dislikes;  things  that  would  be  phony  for  them  to  do; 
important  values  and  beliefs;  the  way  they  would  like  to  be;  other 
people  who  give  their  life  meaning;  personality  traits;  kinds  of 
relationships  they  build. 

One  way  to  begin  to  understand  yourself  is  to  ask  the  guestion:  Who 

am  I?  If  someone  asked  you  that  guestion,  how  would  you  answer?  And 
if  they  continued  to  ask  the  question  ten  times,  and  required  a 
different  answer  each  time,  what  would  you  answer?  Before  proceeding 
further,  write  your  "who  am  I's"  in  random  order. 

Once  you  have  ten  statements  describing  yourself  as  you  see  yourself, 
think  about  what  you  would  be  like  if  you  excluded  one  of  the  ten  state- 
ments. Would  you  still  be  the  same  person?  You  may  wish  to  rank  your 
ten  statements,  with  those  at  the  top  being  those  statements  that  are 
the  ones  you  could  least  do  without.  At  the  bottom  of  the  ranking, 
put  those  qualities  that  you  could  most  easily  do  without. 

You  may  find  this  to  be  a more  rewarding  exercise  if,  on  the  answer  sheet 
provided,  you  list  only  the  roles  (and  not  the  qualities)  that  form  your 
identity.  You  should  think  of  these  roles  in  three  major  terms:  career 

or  work  roles;  home  and  family  roles;  and  personal  roles. 
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c. 

For  example,  a list  might  include  roles  like  these 


Partner 

Author 

Son 

Grandparent 


Parent 

Neighbour 

Sister 

Self  (a  person) 


Manager 

Friend 

Community  Member 
Church  Member 


(1 ) Life  Roles 


ANSWER  SHEET 


Career 


A B C 

Importance  Amount  of  Ratings 

To  Attention  Of 

Identify  Devoted  To  Success 


D E F 

(B-A)  (C-A)  (C-B) 


Home  and  Family 


Personal 


(2)  Analyzing  your  Roles 

(i)  Now  think  about  how  important  these  different  roles  ares  for 
your  identity.  Which  roles  make  an  important  contribution  to  who 
you  are  and  which  roles  are  a minor  part  of  you?  In  Column  A next 
to  your  list  of  roles,  rate  the  importance  of  each  in  terms  of 
your  identity.  Use  the  following  scale: 
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5 = extremely  important  to  my  identity 

4 = very  important  to  my  identity 

3 = fairly  important  to  my  identity 

2 = not  very  important  to  my  identity 

1 = not  important  to  my  identity 

Remember,  we  acquire  certain  roles  - like  being  a neighbour  - by 
chance,  not  choice.  These  roles  may  be  very  important  or  very 
unimportant,  but  they  are  still  there. 

(ii)  Now  think  about  the  attention  you  devote  to  roles.  How 
much  time,  effort,  or  emotional  involvement  do  you  invest  in 
that  role?  Use  the  following  scale: 

5 = an  extreme  amount  of  attention 

4 = a great  deal  of  attention 

3 = a fair  amount  of  attention 

2 = a small  amount  of  attention 

1 = not  much,  or  none 

Rate  each  role  that  you  have  listed.  Enter  your  rating  in 
Column  B. 

(iii)  Now  think  about  how  successful  you  feel  in  each  role.  To 
what  extent  do  you  experience  feelings  of  personal  satisfacation 
from  your  efforts?  Use  the  following  scale: 

5 = extremely  successful 

4 = very  successful 

3 = fairly  successful 

2 = not  very  successful 
1 = not  successful 

(iv)  Look  at  the  difference  between  importance  you  attach  to  a 
role  (the  rating  in  Column  A)  and  the  attention  you  devote  to  that 
role  (the  rating  in  Column  B).  Subtract  the  value  in  A from  the 
value  in  B.  Enter  the  difference  as  either  a plus  or  a minus  in 
Column  D. 

Are  you  devoting  time  and  attention  to  roles  in  your  life  that 
are  important  to  you?  A negative  score  suggests  that  you  are  neg- 
lecting a role  in  your  life  that  is  personally  important.  Time 
and  attention  devoted  to  other  roles  may  be  preventing  you  from 
following  your  true  inclinations.  A positive  score  suggests  that 
you  are  devoting  time  and  attention  to  a role  that  is  relatively 
unimportant  in  your  life. 
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(v)  Now  look  at  the  difference  between  the  importance  you 
attach  to  a role  (column  A rating)  and  the  success  you  experience 
in  that  role  (column  C rating).  Subtract  the  value  in  A from  the 
value  in  C.  Enter  the  difference  in  Column  E as  either  a plus  or 
a minus  number. 

A negative  score  in  Column  E suggests  that  you  are  failing  to 
succeed  in  an  important  life  role.  The  results  leave  something  to 
be  desired.  A high  positive  score  in  Column  E suggests  that  your 
success  experiences  may  be  hollow.  You  are  succeeding,  but  in  a 
role  that  is  relatively  unimportant  to  you. 

(vi)  Look  at  the  difference  between  the  attention  you  are  devoting 
to  a role  (column  B)  and  the  success  you  experience  in  that  role 
(column  C).  Subtract  the  value  in  B from  the  value  in  C.  Enter 
the  difference  as  either  a plus  or  a minus  number  in  Column  F. 

A negative  score  suggests  that  you  are  getting  little  success  out 
of  a lot  of  effort.  A positive  score  suggests  that  you  are  getting 
a lot  of  success  for  little  effort. 


(3)  Summarizing  your  Analysis 

The  purpose  of  this  analysis  has  been  to  help  you  understand  your 
life  roles.  Which  ones  are  important  to  you?  Are  you  devoting 
sufficient  attention  to  these?  Are  you  succeeding  in  the 
important  ones?  To  develop  a profile  of  your  own  role  orientation, 
respond  to  the  following  questions. 

(i)  What  roles  are  MOST  important  to  your  identity? 


(ii)  How  would  you  rank  the  importance  of  the  three  types  of 
life  roles?  (1  = most  important:  3 = least  important) 


Career  roles 

Home  and  family  roles 

Personal  roles 
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(iii)  What  roles  would  you  like  to  devote  more  time  and 
attention  to?  (List  those  roles  for  which  you  had  a negative 
score  in  Column  E and  a negative  score  in  Column  D.  In  other 
words,  what  important  life  roles  are  being  set  aside  because 
of  lack  of  time,  attention  or  emotional  involvement?) 

Career  roles 


Family/Home  roles 


Personal  roles 


(iv)  What  roles  would  you  like  to  devote  less  time  and  attention 
to?  (List  those  roles  for  which  you  had  a positive  score  in  Column 
D and  a positive  score  in  Column  E.  In  other  words,  identify  those 
unimportant  roles  to  which  you  are  devoting  time,  while  perhaps 
achieving  only  a hollow  success.) 

Career  roles 


Family/Home  roles 


Personal  roles 


That  does  your  inventory  (and  your  partner's)  tell  you  about  your 
own  role  orientations  and  the  appropriateness  of  your  life-style? 
How  do  your  role  orientations  relate  to  each  other? 

. What  roles  are  important  to  each  of  you? 

. Which  do  you  want  to  devote  more  and  less  attention  to? 

How  does  your  present  life-style  and  role  structure  fit  with 
what  is  really  important  to  each  of  you? 

. Is  there  another  life-style  that  would  provide  a better  fit 
for  both  of  you? 
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B.  Job  Satisfaction  Rating:  (Excerpted  from  The  Two- Career  Couple, 

Francine  S.  Hall  and  Douglas  T.  Hall,  Addison-Wesley  Publishing  Company, 
Don  Mills,  Ontario  (1979),  Pages  168-170). 

What  makes  for  a satisfying  job? 

A series  of  research  studies  by  Drs.  Edward  Lawler,  Richard  Hackman, 
and  Greg  Oldham^  identified  the  following  characteristics  as  factors 
that  give  work  meaning: 

1.  SkUt  va/Llzty,  The  extent  to  which  a job  requires  a variety  of 
different  activities  in  carrying  out  the  work,  which  involves  the 
use  of  a number  of  different  skills  and  talents  of  the  person  ... 

2.  Task  Idmtity,  The  degree  to  which  the  job  requires  completion 

of  a "whole”  and  identifiable  piece  of  work  - that  is,  doing  a 

job  from  beginning  to  end  with  a visible  outcome  ... 

3.  Tojsk  6ZgyU^Zaanca,  The  degree  to  which  the  job  has  a substantial 

impact  on  the  lives  or  work  of  other  people  - whether  in  the 

immediate  organization  or  in  the  external  environment  ... 

4.  Auutonomy,  The  degree  to  which  the  job  provides  substantial 
freedom,  independence,  and  discretion  of  the  individual  in  schedul- 
ing the  work  and  in  determining  the  procedures  to  be  used  in 
carrying  it  out  . . . 

5.  Feedback,  The  degree  to  which  carrying  out  the  work  activities 
required  by  the  job  results  in  the  individual's  obtaining  direct 
and  clear  information  about  the  effectiveness  of  his  or  her 
performance. 

Think  for  a minute  about  your  job  in  terms  of  these  five  important 
characteristics.  Rate  your  job  on  each  dimension,  using  a 1 (low)  to 
a 7 (high)  scale.  Enter  the  score  for  each  job  on  the  graph  provided 
and  connect  the  points  for  your  job.  This  will  give  you  a profile  of 
that  job. 

1.  J.  Richard  Hackman,  "Designing  Work  for  Individuals  and  for  Groups," 
in  J.  R.  Hackman,  E.  E.  Lawler  and  L.  W.  Porter,  Perspectives  on 
Behaviour  in  Organizations  (New  York:  McGraw-Hill,  1977)  242-256. 
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How  does  your  job  rate? 

Evaluate  your  job  on  the  graph  below. 
Draw  a profile  for  the  job. 


High  7 - 
6 - 
5 - 

Moderate  4 - 
3 - 


Low 


2 - 
1 - 


J I 1 ■ I L 


Skill 

Task 

Task 

Autonomy 

Feedback 

Variety 

Identity 

Signif- 

icance 

from  the 
Job 

Motivating  potential  score  (MPS) : 


(for  his) 
(for  hers) 


Skin  varietytTask  identUy^Tas.k  significance  ^ ^ feedback  = MPS 


A formula  for  computing  the  "motivating  potential  score"  (MPS)  for  each 
job  is  provided  at  the  bottom  of  the  graph.  Compute  the  score  for  your 
job.  Scores  can  range  from  1 to  343,  and  an  average  job  tends  to  score 
around  125. 
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C.  Self  Concept 


Personal  Inventory  (From:  The  Manitoba  Resource  Book) 


Very  Some  Little  No 

TRAITS  AND  QUALITIES  I VALUE Important  Value  Average  Value  Value 


1.  Dress  (taste) 

Grooming/personal  appearance 

3.  Physical  vigour 

4.  Health 

5.  Posture 

6.  Mannerisms 

7.  Facial  expression 

8.  Sense  of  humour 

9.  Intellectual  alertness 

10.  Expression  of  ideas 

11.  Conversational  skill 

12.  Qualities  of  leadership 

13.  Study  habits 

14.  Reading  comprehension 

15.  Grammar 

16.  Vocabulary 

17.  Enunciation/articulation 

18.  Variety  of  interests 

19.  Influence  on  others 

20.  Ability  to  listen  to  others 

21.  Friendliness 

22.  Cheerfulness/optimism 

23.  Manners 

24.  Sincerity/honesty 

25.  Loyalty 

26.  Cooperation/helpfulness 

27.  Integrity 

28.  Unselfishness/generosity 

29.  Tact/diplomacy 

30.  Promptness 

31.  Poise/self-confidence 

32.  Self-control 

33.  Decisiveness/problem-solving 

34.  Motivation/drive 

35.  Realistic  attitude/practical 

36.  Self-awareness 

37.  Dependabil ity/rel iabil ity 

38.  Willingness  to  accept  criticism 

39.  Enthusiasm/spirit 

40.  Understanding  others 

41.  Maturity  for  age 

42.  Success/prestige 

43. 

44. 

45. 

46. 

47. 

48. 

49. 

50. 
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D.  Adult  Questions  on  Your  Life 

As  you  are  beginning  to  think  at  a deep  level  about  who  you  really  are, 
why  you  are,  what  you  are  really  doing  with  your  life,  and  where  your 
present  patterns  will  lead  you,  let  your  Adult  become  more  aware  by 
asking : 


Who  am  I? 

What  am  I doing  here? 

Strengths  I copy  from  others  and  use? 

Strengths  uniquely  mine? 

Strengths  I'd  like  to  develop? 

What  I need  more  information  on. 

What  I need  more  experience  doing. 

What  happens  to  people  like  me  who  ...? 

If  I go  on  as  I now  am,  what  are  the  logical  conclusions? 
Who  and  what  do  X value? 

Who  and  what  do  X live  for? 

Who  and  what  would  X die  for? 

What  does  my  life  mean  to  me  now? 

What  could  it  mean? 

What  does  my  life  mean  to  others  now?  Others  to  come? 

If  I were  to  die  today,  what  would  be  my  epitaph? 

What  is  really  important? 


List  the  five  things  you  value  most  in  life: 

1. 

2. 

3.  

4.  

5. 


What  do  I want  to  be?  (Today,  in  5 years,  in  10  years,  in  20  years) 
What  potentials  do  I have  for  becoming  that  person? 

What  are  the  barriers? 

What  am  I going  to  do  about  the  potentials  and  barriers? 
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Part  Two: 

As  a result  of  this  inventory,  I discovered  about  myself... 
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STEP  TWO:  Consultation 


Persons  with  whom  I have  consulted: 


Relationship  with  me  Name  Title 


(Colleague) 

(Subordinate) 

(Superior) 

(Academic  Official) 
(Retired  Practitioner) 
(Lay  Practitioner) 
(Other:  specify) 
(Other:  specify) 
(Other:  specify) 
(Other:  specify) 


As  a result  of  these  consultations,  I have  learned  about  myself: 
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STEP  THREE:  Goal  Setting 


As  a result  of  the  Goal  Setting  process,  my  personal  and  professional 
goals  are  to: 

goal  


goal 


goal 


goal 


goal 


goal 
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Assessinq  Your  Strengths  and  Needs  As  A Leisure  .Services  Practitioner 

The  chart  that  follows  in  Step  Four  presents  an  overview  of  the  duties 
and  knowledge  areas  of  practitioners  in  leisure  services.  Specifically, 
it  will  help  you  to  identify  your  areas  of  strength  and  need,  and  to 
priorize  those  areas  on  which  you  wish  to  concentrate. 

This  chart  may  also  serve  as  a reference  guide  for  those  responsible  for 
recruiting  for  leisure  service  positions  when  a vacancy  occurs.  Those 
educational  institutions  in  Canada  which  are  concerned  with  the  training 
of  leisure  services  practitioners  may  find  the  chart  to  be  of  assistance, 
as  this  chart  identifies  the  whole  range  of  core  competency  areas  for 
persons  employed  (or  seeking  employment)  in  this  field.  The  chart  may  also 
be  useful  to  organizations  of  leisure  services  practitioners,  as  an 
evaluative  instrument  in  occupational  training  and  development  programs. 

It  should  be  noted  that  the  lists  of  competencies  that  follow  are  based 
upon  a potential  list  of  strengths  and  needs  required  for  leisure  services 
practitioners.  Not  every  practitioner  will  require  intricate  knowledge  of 
every  competency.  However,  each  of  us  should  have  some  understanding  of 
the  concepts  identified. 

Please  keep  in  mind  when  you  are  evaluating  yourself  that  the  items  listed 
should,  wherever  and  whenever  possible,  be  relevant  to  all  people,  be  they 
young  or  old,  disabled,  male  or  female. 


STEP  FOUR:  Your  Strengths  and  Needs  as  a 

Leisure  Services  Practitioner 


Section  A: 


Section  B: 


FIRST,  identify  your  strengths  and  needs 
by  putting  a check  beside  each  item,  in 
the  appropriate  place.  In  order  to 
evaluate  yourself,  use  the  rating  scale 
for  each  skill  area,  as  follows: 

Very  strong  ski  11 /knowledge 
Strong  ski 1 1 /knowl edge 
Adequate  skil 1 /knowl edge 

Ski 11 /knowl edge  somewhat  weak 
Ski 11 /knowl edge  needs  substantial 

Improvement 

Sil 1/ knowl edge  not  appl icabl e 

Try  to  assess  your  strengths  and  needs 
in  terms  of  both  your  present  situation 
and  to  goals  you  have  identified  in 
Step  Three. 


SECOND,  from  all  of  the  items 
checked  on  the  following  pages, 
choose  three  of  your  top 
strengths  and  three  needs  on 
which  you  want  to  concentrate. 


CONCEPTS  OF  LEISURE  & RECREATION 
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-design  and  execute  emergency 
procedures 

-institute  required  program 
continuity 

-develop  program  master  plan 
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-interpret  the  relationship  of 
heritage  to  program  development 
-other  (specify):  
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arts  and  crafts  to  other 
cultural  activities 
-interpret  the  importance  of  the 
arts  in  interior  decoration 
and  facility  design 
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puppets  and  produce  show 
-interpret  the  value  of  story- 
telling and  lead  sessions 
-advise  on  the  planning  and 
development  of  a drama  festival 


-identify  specific  musical  recrea- 
tion activities  in  the  categories 
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instructors  and  implement  programs 
-other  (specify):  


. Physical  Recreation  Activities 
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-identify  types  and  services  of 
aquatics  facilities 
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Social  & Informal 
Recreation  Activities 
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-design  appropriate  storage  systems 
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-identify  the  psychology  behind 
"fear  of  change" 

-interpret  the  importance  of 
individual  recognition  through 
recreation 
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SECTION  C: 


Once  you  have  identified  the  three  areas  of  your  greatest  strength, 
and  the  three  areas  of  your  greatest  need,  write  a more  specific 
description  of  your  strengths  and  areas  of  needed  improvement  in 
the  spaces  below. 


strength 


strength 


strength 


need 


need 


need 
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STEP  FIVE:  A Strategy  for  your  professional  development 

Part  I:  professional  service  and  participation 

Part  II:  personal  and  professional  development 


For  your  professional  development  plan  to  be  most  effective, 
approximately  80  hours  per  year  should  be  exclusively  devoted  to  pro- 
fessional development.  Thus,  approximately  40  hours  per  year  should 
be  allocated  to  each  of  professional  service  and  participation  and  to 
personal  and  professional  development. 

To  make  sure  that  your  professional  development  strategy  is  pro- 
perly balanced,  you  should  devote  time  to  at  least  four  of  the  five 
areas  in  part  one,  and  to  at  least  two  of  the  three  areas  in  part  two. 


Time  Period  covered  by  your  professional  development  strategy: 

19  to  19 


PART  I:  PROFESSIONAL  SERVICE  AND  PARTICIPATION 


1.  PROFESSIONAL  ORGANIZATION  SERVICE 

Includes  participation  in  such  activities  as  session  leader  at 
the  annual  conference  of  a national  or  provincial  professional 
association,  service  on  a committee  or  task  force,  service  as  an 
officer  of  a national,  provincial  or  regional  association,  etc. 


Year/Month/Activity,  Hours,  Why  Relevant? 
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2.  ATTENDANCE  AT  PROFESSIONAL  ASSOCIATION  CONFERENCE 
Year/Month/Activity,  Hours,  Why  Relevant? 


3.  HELPING  OTHERS  TO  LEARN 

Includes  such  activities  as  teaching  an  academic  course,  con- 
ducting a program  in  a high  school,  participating  in  a visitat- 
tion  program  to  colleges/universities,  leading  a seminar  or  other 
training  programs,  etc. 

Year/Month,  Activity,  Hours,  Why  Relevant? 
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4.  PARTICIPATION  IN  REGIONAL,  PROVINCIAL,  OR  FEDERAL  GOVERNMENT  ACTIVITIES 
Includes  such  activity  as  serving  on  a committee  of  a regional 
organization  (unless  one  is  in  an  administrative  position  in  such  an 
organization),  serving  on  an  advisory  board  of  a regional,  provincial 
or  the  federal  government,  etc. 

Year/Month,  Activity,  Hours,  Why  Relevant? 


5.  AUTHORSHIP  OF  A REPORT,  BOOK  REVIEW,  OR  ARTICLE  RELATED 
TO  LEISURE  SERVICES 

Each  item  authored  does  not  necessarily  have  to  be  published.  A 
report  that  is  useful  to  leisure  services  would  qualify,  if  made 
available  through  a professional  association  to  one's  colleagues. 


Year/Month,  Activity,  Units,  Why  Relevant? 
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PART  II:  PERSONAL  AND  PROFESSIONAL  DEVELOPMENT 

1.  GENERAL  ADMINISTRATIVE/MANAGEMENT  SKILLS 

Year/Month,  Course  or  Program,  Hours,  Why  Relevant? 


2.  PERSONAL  AND  INTERPERSONAL  SKILLS 

Year/Month,  Course  or  Program,  Hours,  Why  Relevant? 
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3.  EXPERTISE  IN  PROGRAM  SPECIALIZATIONS 

Year/Month,  Course  or  Activity,  Hours,  Why  Relevant? 


Note:  Your  professional  development  strategy  is  now  finished.  Be 
sure  to  double  check  the  balance  of  your  strategy. 
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Evaluating  Your  Professional  Development  Plan 


After  several  months  or  a year,  you  should  evaluate  the  progress 
of  your  strategy  for  professional  development.  Each  activity  that 
you  listed  should  be  assessed,  in  terms  of  how  the  activity  did  or 
did  not  contribute  to  your  personal  plan. 

Perhaps  some  of  your  goals  have  been  attained,  or  your  goals 
may  have  changed.  You  may  wish  to  revise  or  update  your  plan  to  meet 
your  changing  needs. 

I.  PROFESSIONAL  SERVICE  AND  PARTICIPATION 
1.  Professional  Organization  Service 

activity  listed  on  plan:  


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 


activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 
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activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 


(if  additional  space  is  needed,  attach  additional  sheets) 

2.  Attendance  at  Professional  Association  Conferences 

activity  listed  on  plan:  


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 


assessment: 
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activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 


activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 


(if  additional  space  is  needed,  attach  additional  sheets) 
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3.  Helping  Others  to  Learn 
activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 


activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 
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activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department 


place:  

date:  hours 

assessment: 


(if  additional  space  is  needed,  attach  additional  sheets) 

4.  Participation  in  Regional,  Provincial,  or  Federal 
Government  Activities 

activity  listed  on  plan:  


activity  conducted: 


sponsoring  agency,  organization,  department 


place:  

date:  hours: 

assessment: 
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activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 


activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment:  


(if  additional  space  is  needed,  attach  additional  sheets) 
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5.  Author! ship  of  a Report,  Article,  or^Book  Review 
activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 


activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 
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activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 


(if  additional  space  is  needed,  attach  additional  sheets) 

II.  PERSONAL  AND  PROFESSIONAL  DEVELOPMENT 

1.  General  Administrative/Management  Skills 

activity  listed  on  plan:  


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 
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activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 


activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours 

assessment: 


(if  additional  space  is  needed,  attach  additional  sheets) 
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2.  Personal  and  Interpersonal  Skills 
activity  listed  on  plan:  


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 


activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 


assessment: 
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c 

activity  listed  on  plan:  


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 


(if  additional  space  is  needed,  attach  additional  sheets) 

3.  Expertise  in  Program  Specializations 

activity  listed  on  plan:  


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 
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activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department: 


place:  

date:  hours: 

assessment: 


activity  listed  on  plan: 


activity  conducted: 


sponsoring  agency,  organization,  department: 

place:  

date:  hours:  

assessment: 


(if  additional  space  is  needed,  attach  additional  sheets) 
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il!. ADDITIONAL  ACTIVITIES 

You  may  have  participated  in  additional  activities 
during  the  review  period  that  did  not  relate  to  your 
priority  strengths  and  needs  and  thus  were  not  included 
in  your  professional  development  plan.  Nonetheless,  some 
of  these  activities  may  have  contributed  to  your  personal 
or  professional  development,  or  to  the  achievement  of 
your  goals.  List  these  activities  on  the  additional 
sheets  provided. 
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BOOKS 


Bolles,  Richard  Nelson:  "What  Colour  is  Your  Parachute?:  A Practical 

Manual  for  Job-Hunters  and  Career-Changers",  1977, 

Ten  Speed  Press,  Box  7123,  Berkley,  California  94707. 

Cm  o{  tko,  be^t  and  mo^t  u6e.^ul  job~hunteA6*  oA  coAeeA-cfiangeA6*  manuaJU 
d\)QA  (A)^LVttdn, 


Bolles,  Richard  Nelson:  "The  Quick  Job-Hunting  Map:  A Fast  Way  to 

Help" , 1975,  Ten  Speed  Press,  Box  7123,  Berkley, 

California  94707. 

VoH,  the,  unde,CA,de,d  cjoiAe,eA  ckangeA,  on,  anyone,  eJUe,  iactng  ob^tacZe^  tn 
the,  job  hant.  A qiU,c.k  and  ^un  manuaZ, 


Ford,  George  A,  and  Lippitt,  Gordon  L.  : "Planning  Your  Future: 

A Workbook  for  Personal  Goal  Setting",  1972,  University 
Associates  Inc.,  7596  Eads  Avenue,  LaJolla,  California, 
92037 . 

A mxkbook  ^on,  coptng  mlth  one.^6  tl^e,,  and  ion,  coptng  u)tth  change, 

and  6tabtttty. 


Hall,  Francine  S.  and  Hall,  Douglas  T. : "The  Two-Career  Couple",  1979, 
Addison-Wesley  Publishing  Company,  36  Prince  Andrew  Drive, 

Don  Mills,  Ontario.  M3C  2H4. 

A heZpiuZ  book  ion,  coupler  idio  a/ie,  combtntng  two  coAce/u  and  a n,etatton- 
6klp.  OiieM  new  n,a>eAn,ch,  advtccy  tnteJwtem,  qad6tlonnaOLC6  and  cxeAct6c& 
06  the  authoA6  iocii6  on  the  majon,  t66ue6  that  iace  today' 6 two-caAeen, 
couple. 


Levison,  Daniel:  "The  Seasons  of  a Man's  Life",  1978,  Knopf  Publishing 

Company,  New  York,  New  York,  U.S.A. 


Sheehy,  Gail 


Two  excellent  books  about  the  t/umsttlon  and  changes  Involved  tn  moving 
iAom  eanZy  adulthood  Into  mtd-ltie  and  beyond. 
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FILMS 


"What  You  Are  is  Where  You  Were  When! " 

16  mm.  film,  90  minutes,  colour,  and 
"What  You  Are  Isn't  Necessarily  What  You  Will  Be" 

16  mm.,  61  minutes.  International  Telefilm 
Enterprises  Limited,  47  Densley  Avenue,  Toronto, 

Ontario,  M6M  5A8 

Tufo  valuer  cZoAli^ccution  Dr.  Morris  E.  Massey, 

teacher  and  lecturer  at  the  University  of  Colorado,  acts  as  a 
moderator  of  these  programs  designed  to  make  us  aware  of  the  world 
in  which  we  live.  They  look  at  the  value  we  place  on  people  and 
things.  Only  when  we  understand  and  deal  with  our  value  judgements 
can  we  begin  to  improve  our  communication  motivation  and  cope  with 
change.  These  films  do  not  use  any  type  of  creative  approach  through 
presentation  of  this  information,  yet  emphatically  grasp  the  attention 
of  the  audience. 


EDUCATIONAL 
INSTITUTIONS  AND  COURSES 


Consult  your  local  library  or  school  board  for  detailed  information 
about  educational  opportunities  in  your  community,  or  contact  your 
provincial  government  department  responsible  for  education  and/or 
post-secondary  education.  Or  contact  the  following  organizations  for 
information  about  colleges  and  universities  in  your  area: 

The  Association  of  Canadian  Community  Colleges, 

211  Consumers  Road,  Suite  203, 

Willowdale,  Ontario.  M2J  468 

The  Association  of  Universities  and  Colleges  of  Canada, 

151  Slater  Street, 

Ottawa,  Ontario.  KIP  5N1 

A current  listing  of  all  known  courses  in  Tourism,  Hospitality  and 
Recreation  offered  in  Canada,  through  post-secondary  school  facilities, 
and  through  professional  association  is  available  through: 

The  Canadian  Government  Office  of  Tourism, 

Human  Resources  Sector, 

225  Queen  Street, 

4th  Floor  East, 

Ottawa,  Ontario.  KIA  0H6 


PROFESSIONAL 

ASSOCIATIONS 


Contact  your  regional  or  provincial  parks/recreation  association(s)  for 
information  on  courses  and  seminars  that  may  be  offered  through  or  by 
the  association.  Contact  with  these  associations  can  be  made 
directly  or  through 

The  Canadian  Parks/Recreation  Association, 

333  River  Road, 

Vanier  City,  Ottawa,  Ontario. 
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